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Saplings Special School 

Ballyroan Crescent,  

Rathfarnham, Dublin 16,  

D16 YK88 

Tel: 01 4951620 

Email: saplingsrathfarnham@saplings.org 

Roll Number: 20372C 

 

Arrival and Collection 

Times at Saplings Special 

School 
 

 

1. Purpose 

This policy outlines the official school day start and finishing times for students attending 

Saplings Special School, Rathfarnham. It aims to provide consistency for families and staff 

while supporting the developmental needs of students in the early stages of their education. 

 

2. Scope 

This policy applies to all enrolled students at Saplings Special School, Rathfarnham and their 

families. It includes general timing expectations as well as exceptions related to age and 

family circumstances. 

 

3. School Start Time 

• The official school start time for all students is 9:20 AM. 

• Parents and guardians are expected to ensure that students arrive promptly for the start 

of the school day. 

• Late arrivals should be reported to the school office and signed in accordingly. 
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4. School Finishing Times 

The standard school finishing time is determined by a student’s year of enrolment and age. 

4.1 Early Finish Policy 

Students will finish school at 2:00 PM daily if they meet the following criteria: 

• They are within their first two academic years at Saplings Special School, while 

they are under 8 years of age. 

This policy is in place to accommodate the developmental and emotional needs of younger or 

newly enrolled students who may benefit from a shorter school day. This policy is in line with 

the Department of Education's guidelines, which recommend a shorter school day for 

younger children to accommodate their developmental needs. According to the Department's 

Circular 11/95, children in junior and senior infant classes may have a school day that is one 

hour shorter than the normal school day to support their adjustment to school routines. 

4.2 Transition to Full-Day Schedule 

• Once a student has completed two full academic years 

or 

turns 8 years of age (whichever occurs first), they will transition to the standard 

full-day finishing time of 3:00 PM, subject to staff assessment and parental 

consultation if needed. 

 

5. Sibling Collection Exception 

To support families with multiple children attending the school: 

• If a student has an older sibling enrolled at Saplings who is collected at 3:00 PM, 

the younger student is permitted to remain until 3:00 PM after completing one full 

school year, regardless of their age. 

• During their first year, these students will follow the standard 2:00 PM finishing 

time. 

This exception ensures a balance between family convenience and the educational needs of 

younger students.  

 

6. Responsibilities 

• Parents/Guardians are responsible for ensuring timely drop-off and collection of 

students in accordance with this policy. 

• School Staff and Administration are responsible for monitoring adherence to 

finishing times, communicating changes, and reviewing any exceptional cases. 
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• Principal and Management Team will review this policy annually and consider 

feedback from families and staff. 

 

7. Communication 

This policy will be communicated to parents and guardians during the intake process, 

published on the school website, and included in the Parent Handbook. 

 

8. Review and Amendments 

This policy will be reviewed on an annual basis or as required to reflect operational needs, 

educational best practices, or updated Department of Education guidelines. 

 

Review 

This policy will be reviewed on an annual basis. 

 

Ratification 

This policy was adopted by the Board of Management on _________________________ 

 

Signed:___________________  Signed:_____________________ 

Chairperson of Board of Management Principal 

 

Date: ____________________  Date: ______________________ 

 

 

 

 


